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The Apuldram Centre

Common Farm

Appledram Lane South

Chichester

PO20 7PE

Please ensure that all additional attachments are clearly marked.  Thank you.

The Apuldram Centre operates an equal opportunities policy.  Please answer all questions as fully as possible; failure to do so may prejudice your application.

If you are returning a hard copy of this form please complete the details in black ink/ball pen and enclose a curriculum vitae to support your application.

	Post applied for
	

	Part-time/Full time
	
	Preferred Title

Dr Mr Mrs Ms Miss other


	

	Surname (block capitals)
	
	Forenames (in full)
	

	Previous surname (s) 
	
	Used from - to


	

	Address
	

	Telephone Number
	
	Mobile Number
	

	Email Address
	

	National Insurance Number
	
	Are you eligible to work in the UK?  Yes / No

If no, please specify your circumstances:



	To comply with the Asylum and Immigration Act 1996 – Prevention of Illegal Working – it is now a requirement that when you come to interview you must bring with you certain documentation which shows your eligibility to work in the United Kingdom.  No offer of employment will be made unless the original copy of precise documents, in the specified combination, is produced.  Details of the documents to be sighted will be provided should you be invited to interview.



	Do you have an enhanced DBS check completed in the last two years?  

If yes, please give your DBS reference number, date of check, and the organisation it was completed by:



	PRESENT APPOINTMENT (or most recent job if you are currently unemployed)

	Name of Employer:


	

	Address of employer
	

	Job Title
	

	(if part time, please give details)
	
	Date Appointed
	

	Reason for leaving
	
	Date available if appointed or date left
	

	Grade/Salary
	
	Notice period for present employer
	

	Please describe the duties and responsibilities of your present job showing your position within the organisation.  You may continue on a separate sheet if necessary.  Please send a separate attachment including your name and the post applied for.

	


	PREVIOUS JOBS  Most recent employer first  Please note that all time since leaving full time education must be accounted for, e.g. training, unemployment or time taken out of paid employment due to caring responsibilities – the following page has sections for further detail if required. Please ensure you include the month and the year for employment dates.

	Name and address of employer
	Date From/

To
	Job title 

and brief overview of post and responsibilities, 
	Reason for leaving
	Grade/Salary

	
	
	
	
	


	CONFIDENTIAL REFERENCES 



	Name, address, telephone number, email address and status of two referees. One of these must be your present/most recent employer.  If you have been in your present job for less than six months, please give details of your previous employer in addition to your current employer.  Relatives should not be named as referees.

REFERENCES WILL NORMALLY BE TAKEN UP AFTER INTERVIEW. 



	Referee 1:


	Name, address, Telephone Number:



	Capacity in which known:


	Email address:



	Referee 2:


	Name, address, Telephone Number:



	Capacity in which known:


	Email address:



	PERIODS OF NON-EMPLOYMENT

Please indicate nature/reasons for any periods of non-employment including relevant dates 

	From
	To


	Reason



	
	
	


EDUCATION / QUALIFICATIONS / TRAINING

Please list your educational history; NVQs GCSEs, A-levels should be included in this section.

	Establishment (Secondary, Further)
	From
	To
	Qualifications obtained, detailing 
subjects, grades and dates

	
	
	
	

	PROFESSIONAL EXAMS
	DATE OBTAINED
	AWARDING BODY/ADDRESS

	
	
	

	Please give details of any membership of a professional or similar organisation

	


Please list any specialist training courses you have attended which are relevant to this job (including relevant in-house training courses – use a separate sheet if necessary).  Please state course title/Organising Body/Length of Course/Dates taken from/To/Grade, Level or stage.

	


Do you hold a current driving licence?

Which class of licences(s) do you hold?



DETAILS OF PERSONAL DEVELOPMENT AND SPECIAL INTERESTS

	


	DECLARATION
The information you give us may be stored on a computer and used for the purposes of personnel and employee administration and fraud detection. It will be treated as strictly confidential and will not be disclosed to any unauthorised person.

I declare that the information given in making this application is, to the best of my knowledge, correct.  I understand that giving any false information or leaving out important information will make my application unacceptable and, if I am appointed, may lead to my dismissal.

Signature:  ………………………………………
Date 
…………………………………………..




	I consent to The Apuldram Centre and others on its behalf processing and holding by means of a computer database or otherwise any information, which I provide to them for the purpose of potential employment.  I also agree to The Apuldram Centre accessing such other information as they hold about me, which they have acquired for other purposes.

Signed:   …………….…..

Dated ..





	Please state where you saw this post advertised:..................................................




	PLEASE SEND YOUR COMPLETED APPLICATION FORM TO THE APULDRAM CENTRE 


Completion by all applicants

	Information Requested under the Rehabilitation of Offenders Act 1974

(exception) Order 1975

Normally under the above Act, some criminal convictions do not have to be disclosed after a period of time when they become ‘spent’.  This does NOT apply to posts in the care sector.

Due to the nature of the work for which you are applying, this post is made exempt from these rules by the above Order.  This means that you MUST answer the following questions about current and ALL previous criminal convictions.  Any information will be treated with the strictest confidence and will be considered only in relation to this application.  Disclosure of a criminal record will not exclude you from the appointment unless the Apuldram Centre considers that the conviction renders you unsuitable.

Failure to disclose this information could lead to your application being rejected, or if you are appointed, to dismissal if it is subsequently learnt that you have a criminal conviction.

Please delete as necessary:-

1)
Have you ever been cautioned, or convicted of any criminal offence?


If yes, please give details of the Caution(s) or conviction(s) and date(s)

2)
Have you been charged with any offence which has not yet been brought to trial?


If yes, give details of the charge and the date of the hearing (if known):

If you are ultimately offered the position with the charity, the Disclosure and Barring Service will carry out an independent check.

I confirm that the information given above is correct and I understand that a failure to disclose any convictions may lead to my dismissal.

Signature:  
Date



